CHAPTER 13

COST ACCOUNTI NG AND MANAGENMENT REPORTI NG

13-1. General. This Chapter prescribes uniformcost accounting and nmanagenent
reporting policies and guidelines for effective managenent of notor vehicles
anong the DoD Conponents.

13-2. ojectives. The objectives of this Chapter are to ensure the follow ng:

a. That the cost accounting and managenent reporting of each DoD
Conmponent shal |l provide uniform data necessary for the efficient and effective
managenent of notor vehicle assets, to include operation and mai nt enance.

b. That the basic installation accounting system serves the
transportation equipment managers’ needs; provides higher headquarters with cost
summaries that are reliable and neaningful to all concerned; and neets reporting
requi renents of Federal Property Managenent Regul ations issued by GSA.

13-3. Scope and Applicability. Cost accounting and managenent reporting
requi renents contained in this Chapter apply to all activities of the DoD
Conmponents that operate DoD- owned or | eased notor vehicles.

13-4. policy. Each DoD Conponent shall devel op and operate the nost efficient
and effective programto neet its assigned mssion requirenents. To fulfill this
responsibility, cost and performance neasurenent data on which to base deci sions
are required.

13- 5. Records and Reports

a. The basic record-keeping systemfor commercial type vehicles shall
| ncorporate operation and naintenance data which, in turn, shall be integrated
into the accounting systemof the function or organization that nmanages these
vehi cl es. Each DoD Conponent concerned shall neet the continuing requirements of
GSA by extracting data fromthe basic system

b. Econom c anal yses as set forth in DoD Instruction 7041.3 (reference
(hh)) shall be used, where applicable, to ensure that the costs and the benefits

of all alternatives are considered in arriving at investnment and operating
deci si ons.

13- 6. Reporting Requirements

a. Annual Reports. DoD Conponents that have nontactical vehicles shal
annual | y prepare an SF 82, “Agency Report of Mtor Vehicle Data” (Figure 13-1).
Thi s annual reporting requirenent has been assigned |nteragency Report Control
Nunmber 1102- GSA- AN and one copy shall be provided to: Departnent of Defense,
Washi ngt on Headquarters Services, Directorate for Information Operations and
Reports, 1215 Jefferson Davis H ghway, Suite 1204, Arlington, VA 22202-4302.

b. Reporting Instructions. The follow ng instructions shall be used by
all DoD Conponents to prepare the SF 82.
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(1) Reportable Vehicles. Reportable vehicles shall include
nontactical notor vehicles such as sedans, station wagons, carryalls, vans,
anmbul ances, buses, trucks, and truck tractors. The follow ng vehicles are
excluded from the report:

()  Trailers and trailing equi pnent regardless of type or size.
(b) Trucks with permanently nounted equi pnent.

c)Air conpressors.

(d) Mbdtorcycl es.

(e) Mlitary design (tactical) vehicles.

(f) Special purpose vehicles (such as fire, wrecker,
mai nt enance, refuse, high lift, oil, fuel, industrial tractors) . -

(g) Construction and installation maintenance equi pnent (such as
cranes, dunp trucks, snowpl ows, sweepers, |oaders, graders)

(h) Materials handling equipnent.
(i) Scooters (2-, 3-, or 4-wheel--all classes)
(3)GSA vehi cl es.
(k) Vehicles provided by contractors.
(2) Title Line. Separate fornms shall be submtted for donestic and
foreign based vehicles. Place an (X) in the Vehicles Based bl ock indicating that
donmestic or foreign vehicles are included on the SF 82. (Oher entries required

in the title line are self explanatory. Donestic is defined as the 50 States,
the Territories, the Commpnwealth of Puerto R co, and the District of Colunbia.

(3) Sections |, I, and Ill shall be conpleted using the reporting
procedures on the back of the SF 82.

13-7. Accountin i [in

a. General. Each DoD Conponent with nontactical vehicles acquired with
appropriated funds shall classify and accunul ate transportation costs and data in
accordance with the guidelines in paragraph 13-7.b., below. Each DoD Conponent
shal | devel op effective and econom cal nethods and procedures consistent with
t hese requirenents, but adaptable to its ownoOrgani zati on and accounting
equi pment.  Such adaptation shall be included in the DoD Conponent inplenentation
to achieve uniformty in classifying and reporting costs. Cost accounting and
reporting is required for vehicle categories indicated on SF 82.

b. Quidelines. The cost accounting and nmanagenent reporting systens
shall incorporate the follow ng guidelines:

(1) Labor. Civilian and nmilitary |abor costs shall be distributed
between direct and indirect maintenance and operating |abor.
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(a) Guvilian Labor. Conputations of civilian |abor costs shal
i ncl ude provisions for payable absences on annual, sick, holiday, and other I|eave
and governnent contributions for enployee benefits, such as retirement and
| nsur ance.

(b) Mlitary Labor. All active forces mlitary personnel
assigned to the transportation activity shall be costed at the DoD rates and as
i mpl emented by each DoD Conponent.

(c) Conputation of |abor costs for industrial fund activities
shall be in accordance with DoD Directive 7410.4 (reference (yy)) .

(2) Material. Fuel, lubricants, materials, parts, and accessories
shall be identified and distributed between direct and indirect naterial.

(3) Accident Damage Repair Costs. The direct cost of accident danmage
repair shall be identified separately as an accident cost. Accident danmge
repairs shall include the cost of all |abor and itens replaced, and contractual
costs .

(4) Contractual Services. The total cost of contractual services for
mai nt enance shall be identified between commercial vendor and ot her governnent
repair shops (such as Departnments of Labor and Navy) . | ncl ude any ot her
contractual service obtained from other Governnent Agencies that is applicable to
the operation of specific vehicle classes. Contractual services shall not be
i dentified by element of cost, labor, and material. Exclude acci dent damage and
hired vehicle costs.

(5) Hred Vehicles. Rental, for hire, and |eased nmotor vehicle costs
shall be identified separately in the transportation activity records. These
costs, although contractual, do not relate to operation and mai ntenance costs for
gover nnent - owned notor vehicles and shall not be identified wth those
contractual services set forth in subparagraph 13-7.b. (4), above.

(6) Shop Rates. The DoD Conmponents may elect to use shop rates to
effect an equitable distribution of costs. Procedures for using of shop rates
may be prescribed in appropriate DoD Component Directives. \Wen shop rates are
used, the accunul ated shop rate cost shall be periodically conpared with the
actual cost charged to the transportation function. Shop rates shall be adjusted
on the basis of an analysis of the differences.

(7) Total Indirect Costs. These costs are not readily identifiable
with specific vehicles or classes of vehicles and are conputed for total vehicles
and prorated to the vehicle classes in proportion to the direct costs. They
i ncl ude governnent shop level indirect |abor (clerks, dispatchers, custodi ans,
etc., and related mlitary personnel); admnistrative and fiscal labbr and
mat eri al above shop level; rent and/or anortization for shops and offices; and
ot her costs such as conmmercial storage, shop equi pnment depreciation, and
mai nt enance.

(8) Sedan and Station Wagon Inventories. Report the total nunbers of
sedans and station wagons, owned and comrercially | eased, as of Septenber 30 of
the reporting year by vehicle classification (classified in accordance with GSA
Federal Standard 122, reference (v): GSA-leased vehicles are not reported on the
SF 82.
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GENERAL

1, Copies and mailing. Each form droll be prepared and mailed not later than Decem-
ber 15 following the end of the fiscal year to;

General Services Administration {TMM}
Washington, DC 20400

Address written questions or commants to the above.
Copies of the form are avallable through the Federal Supply System.

2. Reportable vehicles.For purposes of these instructions, “reportable vehicles” shall
include all sedans, station wagons, buses, ambulances, carryalls, trucks, and truck trac-
tors which operate on Petroléum -hased fuels, Included are all vehicles of the types
named which use propane, methane, or 8 combination of these fuels with gasoline
when these vehicles are integrated Into the normal Agency f leets. Excluded are ¥/ -
trailers, trailers,and other trailing equipment such as pole trailers, dollies, cablereeis,
traller coaches, and bogies; trucks with permanently mounted equipment: fire trucks;
air compressars, ete.; electric and hybrid-powered electric vehicles; motorcycles: and
military design vehicles described in. FPMR 101-38.

3. Agencies, flees, and sections of Standard Form B82.

i%:g,bgﬁ‘ SECTION ii
SEPARATE | "N 20 | AGENCY-
CATEGORY SF 82 AND OWNED
REQUIRED VEHICLES
LEASED ONLY
VEHICLES
LARGE | Domaestic X X
INDEPENDENT FLEET | Foreign X X
ESTABLISHMENT | smal L | Domastic X X
FLEET | Foraign X X
LARGE | oomaestic X X
FLEET > "
DEPARTMENT Forelon X
SMALL_| pomaestic X X
FLEET| rosrdnn X X

I13001n13estic fleets, foreign fleets, Iarge tieets, and small fleets are defined in FPMR
.3s.

Fleets held by independent establishments usually will constitute @ large or 8 small
f leet, but not both. Data for a small f leet shall bereported only in Section |; large
fleeis must be reported in both Sections!and Il.

Fleets owned by departments may constitute both large and small fleets. For example,
adepartment may have ten bureaus, of which two own 2,000 or more reportable
vehicles, worldwide. Each of thesa large fleets shall be reported separately on a Stand-
ard Form 82, except that if afleet comprises domestic and foreign vehicles, two
Stendard Forms 82 shall be Prepared. In this exampla, the department would prepare a
summary Standard Form 82 (two, if domestic and foreign vehicles are involved); this
summary would Include Section | data for allvehicles held by the department, but
Section I'lwould summarize only the data reported on the separate Standard Forms 82
for the two large fleets,

DATA ENTRIES

Data for each tine of this form shall be reported by class of motor vehicle as indicated
in the column headings. Instructions for specific line entries, below, correspond to line
itemns on the form.

Column {j). "Special Use," it reserved for future use.

Line

10

1%

12

13

14

15

INSTRUCTIONS FOR SPECIFIC LINE ENTRIES

SECTION | - Agency-owned ¢« Nd lsassd vehicles (All agencies With reportable
vehicles, Do not includa GSA fMP vehicles.)

PART A -~ Agency-owned vehicle inventory data.

Vehicles on hand, Qctober 1, 19_ Record anly the number of vehicles [of
each class) available for use, including any reserve storage. E xclude any vehi-
cles ordered but not received. and any vehicles remowved from storage awaiting
disposal. NoTE: Explain by footnote or memorandum any difference between
line 1 this year and line 4 last year.

Acquisitions. Record only the number of vehicles actually received, f rom
whatever source, during the fiscal year.

Dispesals, Record only the number of vehicles removed from service for dis.
posal, by whatever means, during the fiscal year,

Vehicles on hand. September 30,18 Record only the number of vehicles
actually available for use, including reserve storage, Lines 1+2-3.=4.

PART B - Commercial jeases {record of vehicles leased from commercial
sources for 80 continuous days or more).

Average number on hand. This entry is determined by adding the number of
c;mmercial-laaseson hand for each month in the fiscal year, then dividing by
12,

Total annual costs. Enter total amount billed for commercial leases during the
fiscal year.

SECTION Il - Agency-owned vehicies (Lurge flests, 2,000 or mors vehicles),
PART A - Costs to operate and maintain {Round to nearest dollar).

Direct operations costs. List all operations costs attributable to specific vghi-
cle types (see chart).

Diract Govarnment maintenance costs, List all maintenance costs for work sc.
complishad by any Government 89enCY's maintenance facility which canbe
attributed to specific Agency-owned vehicles (see chart).

Direct commercial maintenance ¢osts. List all maintenance costs for work ac-
complishad by commercial contract facilities which can be attributed to spe-
cific vehicles (see chart).

Total direct cost. Provides the total direct cost to operate end maintain
Agency-owned vehicles. Add lines 7,8, and 9,

Total indirect cost. List all costs not readily identifiable to specific vehicles
{see chart).

Total cost. Provides the total cost to operate and maintain Agency -owned
wehicles, Add lines 10 and 11.

PART B — Utilization information.

Average in-uge inventory. This eatry identifies those vehiclas in normal use,
not in storage?, For Agencies having vehicles in storage, the entry is determined
by first subtracting the number of stored vehicles from the inventory figures
in lines 1 and 4, then adding the remainder of each lineand dividing by two.
For Agencias having no stored vehicles. the gntryis determined by adding
lines 1 and 4 and dividing by two,

Miles operated. Enter the number of miles opetated by Agency-owned vehicles
for the fiscal year {round to the nearest thousand ).

Gallons of fuel consumed. Enter the number of gallons of petroleum-based

fuel consumed by Agency-owned wehicles for the fiscal year (round tathe
nearest hundred). $e@ GENERAL, Paragraph 2.

% U.S. GOVERNMENT PRINTING OFFICE : 1987 O - 361-526 (81021

cO ST CLASSIFICATIC
-ATEGORIES
JOSTS
DESCRIPTION JDIRECT
AAINTE- COSTS
NANCE
MILITARY AND CIViLIAN PERSONNEL
LABOR COSTS
Dispatchers {Operations)..... . ... . ... ........... X
Driver testers (when funded by Transportation X
Individual in charge of both Operations and
Maintenance (if applicable)................. X
I nspectors, estimators, cost clerks, dispatchers,
maintenance planners, production control
personmel. ... ... X
Maintenance Officer, service manager, and
shopsupervisors ... .. ... ..., X
Mechanics. machinist% welders,painters, lubri-
caters, and other Allied Craftsmen who
perform labor on reportable vehicles, . . . . . .. x1
Service station attendants, supply personnel.
shop stockmen [when funded by Transpor-
wtion) . . ... .. X
Supervisory, clerical. ¢custodial, administrative X
Tire andbatteryrepairs........................... X
MATE R tALS COSTS
Fuel . X
Motor oil, lubricant, fluids c.o.vcvveeres e, x1 x1
Replacementparts..... . . .. .. ............... /] . X2
Equipment needed 10 meet special operating
requirements {such as cargo covers, side-
boards, racks, fire extinguishers) . . . . .. X
Pre-expensed item {benchstock) . .. ............... X
MISCELLANEOUS COSTS
Maintenance when accomplished by facility
other than that controlled by the Agency x3
Custodial, office supplies, printing (forms) etc... _ X
Printing identification insignia.. . . . . . . .. X3
Preventive maintenance . . . . .. ... ... .......... ) X
Rental of commercial buildings .................| . X
Repair of accident damage (Including all
direct lahor, parts, accassories and materials
USB) . T s x3
Washing, polishing and servicing . . .. ............. X
Small toolsandequipment. . ... ... ... .......... ] X
Utiityeosts .. ) X
Capital improvements to facilities.. ... X
FOOTNOTES:

1. Charge ¢ S direactit e WOrk order |3 Issued; charpe as indirect for minor work not on a
shap repair order,
%, Charge as direct If a work order Is Issued untess these are Drc-exndnu\il (Ijtems. .

. For Work accomplished by other Governmant Agency facliltles. Include costs With
Agency-conducted WOrk inline 8, Include costs for work accomp
contract inline 9.

shed by commercial
SECTION I - INVENTORY DATA
Braak down the total number ofAgency .owned vehicles shown on line 4, columns (b)

and (c) by vehicle class, end the number of commercially Ices.wd vehicles tleased for SO
days or more), Do not include GSA IMP wehicles,

STANDARD FORM 82 BACK (REV. 3-S2)




